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SECTION 1: LOGIN 
 

 
 
Using your login details you can login to the  website builder to create, edit and publish 
your website right away. The Registered Users Login page will appear when you click 
on the ôLOGINõ link available on our website. 

 
 
 
 
 
 
 
SECTION 2: QUICKSTART WIZARD 
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2.1 Choosing your website design / templa te  
 

 
 
You can choose the website design template that you would like to have on your 
website. There are several pages of design templates with hundreds to choose from. 
You can just mouse-over on any of the design template to enlarge them and you will 
also be able to choose the color and preview on the mouse -over design templates.  
 
 
2.2. Changing the color, images and title for your website design  

 

 
 
Click on ôChoose Designõ to choose your template. You can now choose the color 
options by simply clicking o n the color boxes in the ôCHANGE COLORô icon which is 
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available in the left hand side design and upload an image by clicking on the ôAdd 
Imagesõ from your computer or mobile device by clicking in the ôCHANGE IMAGESô 
icon.  
 
 

 
 
 
You can also start customizing the Title, Slogan and email address that will be 
displayed on your website by choosing the option by clicking on the ôCHANGE TITLEõ 
link and click on the highlighted  options to change the Title, Slogan and email address.  
 
You will notice that the optio ns that you select get applied to the design immediately.  
 
Please note that you can change the selected color, image and title any time later 
from your Website Manager.  
 
To proceed, just click on the ôSELECT THIS TEMPLATEõ button that appears next to 
ôCHANGE TITLEõ button in the top of the screen. 
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1. Click on ôChange Imagesõ. 
2. Click on ôAdd Imageõ 
3. Click on Browse to upload your image from your device location  
4. When the navigation box comes up navigate on your computer to locate 

the image, once you have located the image click on it  
5. Click on Open. 
6. The image path will be displayed in the ôYour Gallery Imagesó. 
7. You can also Drag n' drop your images into position to get your gallery 

nicely organized.  
8. Click on the ôDoneõ button. 
9. You can add up to 10 images, and these images will slide in your 

website one by one.  
10.  You can also add a unique title for each image. 
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2.6. Add pages to your website  
 
 

 
 
You can now start adding the pages that you want to have on your website. To add a 
page, simply click on a ôView popular page namesõ which will list categories of Page 
names. You can choose page names from the Business page names or from the 
Personal page names. Once you click on an òAddó option respective to the Page name, 
then the pages will be added to the  top most empty slot. You can repeat this until you 
have added all the pages you want to have on your website.  
 
In case you want to add a custom page name or if you want to rename a page name 
that you have included already, simply clicking on the specific page name slot on your 
right and typing in the name of your choice using your keyboard.  
 
Please note that depending on the pack that you have signed up for, you can always 
add more pages later. You can also rename or delete pages any time later.  
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SECTION 3: Website Manager 
 
 

 
 
After you complete design template selection , the page that will display on every 
subsequent login is the Website Manager. The Website Manager allows you to quickly 
add, edit, rearrange or delete the pages on your website. You can  even change the 
page type (that is from a text page to a shop page or photo album page), easily.  
 

 
 

Also in the Website Manager you can Change your design, Edit your website titles, 
Replace logo/Main image, Edit website footer, Add Goodies & Addons such a s a 
HitCounter, Maps, Flash animation, Add a banner, Search Engine optimization, 
Password protect pages, Image editor, insert YouTube videos, add Driving Directions 
and more! 
 
 
 
 
 
 
 

3.1. Rename a page name  
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By clicking on the ôRename Pagesõ all the pages that have been selected or added to 
the site will appear and you can retype the new page name of your choice.  
 

3.2. Add a new page 
 

 
 
By clicking on the ôAdd a New Pageõ link you will be taken to the page which allows 
you to add a new page by entering th e page name or you can add a page as per the 
instruction in 2.6.Add pages to your website  
 

3.3. Rearrange Pages  
 
By clicking on the ôRearrange Pages / Sub-Pagesõ link the page loads to allow you to 
rearrange the pages as per your choice. Just click on the  ôUpõ or ôDownõ button to 
move the corresponding page up or down.  
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3.4. Manage Main-Menu / Sub-Menu 
 
 
By enabling the òChange Main Page to Sub Page & Vice Versaõ you can categorize the pages 
as either Main menu or Sub menu. 
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3.5. Modify/Change w eb page type 
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By clicking on the ôChange Page Formatõ icon corresponding to the page name in the 
Website Manager, the page loads requesting you to choose between the options, with 
the existing page type or change the existing page to a different page ty pe. 
By selecting the former you will be taken to the next page which will allow you to edit 
the page depending on the type of page chosen to edit, i.e. if a text page is chosen to 
edit then the page loads with an editor in order to edit the page or if a sh op page is 
chosen for editing then the shop page features load for editing. This will vary as per 
the page type that is chosen to edit.  
In case the latter is chosen the following page loads allowing you to change the page 
type from the existing type to a different page type of your choice.  

 
3.6. Different types of pages  
 
 

ü Text Page 
For pages containing just rich text content with photos, images, tables, etc.  
 

ü Form Page 
Create page with a ready made feedback form.  
 

ü  Page name with no link  
For pages which are unfinished and therefore not to be displayed or linked to from the 
Main Navigation 
 

ü Shop page 
For shop pages with storefront, shopping cart, etc. with or without payment  
gateway, meant for e -commerce 
 

ü Photo Album 
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For creating an attractive online photo a lbum where you can upload your photos and 
make them available for your website visitors to see.  
 

ü Guest Book 
Allows you to create an online guest book for your visitors so that they can leave a 
message or comment for you about your website, etc.  
 

ü External Link 
For directly linking to a page that is available on another website on the Internet  

 

ü Stand-alone Pages 
Also called Hidden pages or Invisible pages. Stand alone pages are not listed in the 
regular site navigation links. Stand alone pages are used as landing pages or as pages 
that are not ready for public viewing.  

 
 
Listed below are the details on how to create these individual page types once you 
change the page type.  
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3.7. Create / Edit a Text Page  
 

 
 
The Website Manager allows you to create a Text  Page with rich text content along 
with images. To create a Text Page, add a new page and select Edit or edit an existing 
page and select the õText Pageõ radio button in the ôChange Page Typeõ page, and 
click ôSubmitõ to load the page. 
 
What you see above is a WYSIWYG (what you see is what you get) Rich Text Editor that 
functions similar to Microsoft Word or similar applications. Using this feature -rich 
editor, you can create an attractive web page with rich text content for your website. 
You can either typ e in the web page content, or even copy & paste the content from 
*Microsoft Word or other similar applications or even from a web page.  
*Please Note: When content is copied and pasted from Microsoft Word or similar applications not all 

of the properties w ill function properly in the editor because some of the fonts, color classes, tags 
such as VML, MSO etc. are not supported in the website builder.  

 
**Note the website builder does not support the use of dual monitors for editing.  
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Adding a Li nk to a Text Page  
Link to other webpages on your website, upload files from your computer, link to 
images, another website address or an email address.  
 
 

 
 

 
 
 


































































































